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Release of Educational Record
FERPA Form

Requested By (Student):    

  
  

LAST NAME  FIRST NAME MI 

   
DAYTIME PHONE NUMBER   E-MAIL ADDRESS 

This signed release will remain in effect while I am enrolled at IIT or until such time that I may revoke the release by providing written notification to the Office 
of the Registrar.  By submitting this signed consent form, I hereby certify the information to be accurate and consent to the release of information as stated 
above. 

I, the undersigned, give IIT permission to release the following educational records* to the named recipient(s) below.  Furthermore, if consent is being given 
for the release of such records by electronic or telephonic means, I understand that there is no guarantee that such disclosure of information can be fully 
secure, and I release IIT from and waive any and all liability against IIT for any release of student information that may violate FERPA or its regulations as a 
result of IIT’s good faith compliance with any e-mail and/or telephonic communications arising from the permission granted herein. 

   
CWID - CAMPUS WIDE IDENTIFICATION NUMBER (Ex.  A20208396) STUDENT SIGNATURE                                                     DATE 

Individual:   
PARENT     GUARDIAN      SPOUSE      OTHER:  

(Check one) 

 Permit access to:       Revoke access to: 
   ALL RECORDS LISTED BELOW 
LAST NAME OR  only the following: 

 ACADEMIC PROGRESS & STATUS 
 COURSE SCHEDULE 
 GRADES 
 HOLDS / OBLIGATIONS 
 TUITION ACCOUNT 
 FINANCIAL AID AWARDS / DOCUMENTS 
 OTHER: 

  

FIRST NAME

  

ADDRESS 

  

CITY, STATE, ZIP 

  
Phone Release of Information: Please provide a security 
question and answer to which only you and the individual listed above 
would know the answer.  When IIT officials receive a telephone call, 
the actual identity of the person on the other end cannot be discerned 
or verified.  Accordingly, information will only be released if the 
individual provides the exact answer below: 

DAYTIME PHONE NUMBER      
  

QUESTION  ANSWER

  
E-Mail Release of Information:  IIT cannot guarantee that an 
email sent from the IIT e-mail server will remain secure once it leaves 
our system.  Further, when IIT officials receive e-mails the identity of 
the actual sender cannot be discerned.  Therefore, consent/permission 
must be granted by the student before IIT officials can e-mail the above 
described information.  Should this e-mail address change, the student 
should contact the Office of the Registrar, as the above listed e-mail 
will be the one on record for official use. 

E-MAIL ADDRESS (OPTIONAL) 

Purpose/Reason for release  
(Check all that apply) 

 

FINANCIAL ASSISTANCE  SCHOLARSHIP EMPLOYMENT  INSURANCE  INTERPRETATION OTHER:  

*With certain exceptions, educational records are those records that are: (1) Directly related to a student; and (2) are maintained by an educational agency or institution or by a party 
acting for the agency or institution.  See, 34 CFR 99.3. 
Illinois Institute of Technology, in compliance with the Family Educational Rights and Privacy Act of 1974, (“FERPA”) has designated the following items as directory information: 
student’s name, address, telephone number; parents’ names, address, telephone number; major field of study, class, enrollment status, anticipated degree date, participation in 
officially recognized activities, degree and awards received, most recent previous educational agency or institution attended by the student.  Illinois Institute of Technology may 
disclose any of the above listed items without the student's prior written consent, unless the Office of the Registrar is notified in writing to the contrary. 
All other student academic information is considered confidential and will not be released, with certain exceptions, without the student's written permission.  You will find additional 
information about FERPA at the following IIT website: http://www.iit.edu/registrar/student_records/ferpa.shtml 
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